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Manuscripts should follow the MLA Handbook style, the most recent edition. Original 
submission should be 15-25 double-spaced pages in length in Microsoft Word (4000 to 
6500 words). The article should be in Microsoft Word or rich text format (rtf), using 
Times or Times New Roman, 12pt.  
The article should be sent as an e-mail attachment to: yearbook@indiana.edu  
Please include your name and affiliation.  
 
PAGE REFERENCES should be given in parentheses in the body of the text. Please use 
only ENDNOTES (no footnotes). The endnotes should contain no bibliographical 
information. All bibliographical information should be included in the “WORKS 
CITED” list.  
 
In CITING the complete reference in the “Works Cited” section, please use the standard 
format for bibliographies, according to the MLA Handbook. Please be sure to include the 
following information: author, full title, series (if applicable), translators/editors, place of 
publication, and name of the publisher, year of publication, page numbers for journal 
articles, pieces in anthologies, and book chapters. For titles, please use italics instead of 
underlining. 
 
PERSONAL NAMES: in some languages (e.g., Chinese, Hungarian, Japanese, Korean, 
and Vietnamese), last names precede first names. When including a person’s name in the 
text of your article, please include an author’s first name (given name) followed by the 
last name (surname).  
 
In CITING ELECTRONIC PUBLICATIONS, please follow the MLA Handbook 
guidelines. Include the title of the site (in italics), the date of electronic publication or the 
latest update, and the name of any institution or organization that sponsors the site. If an 
editor’s name or a version number is stated, give that information directly following the 
title of the site. The date of electronic publication is required in addition to a date of print 
publication, when available. Include a date of access, and the URL. 
 
If any IMAGES, PHOTOS, OR SCANNED ARTWORK are included, the author must 
submit them as a separate file.  Acceptable formats include: 
1: Full-color or greyscale TIFF, 300dpi, 1,500 pixels minimum width. 
2: Full-color or greyscale JPG with minimum quality setting of 90, 300dpi, 1,500 pixels 
minimum width. 
 
Original line art, figures, or custom typeset material can be submitted as: 
1: Vector EPS or PDF files. 
2: Indexed color or greyscale GIF or PNG, 300dpi, 1,500 pixels minimum width. 
 



In the body of your document, mark approximately where you want the image to appear 
with a single paragraph in ALL CAPS like the following: INSERT image1.tiff HERE. 
All COPYRIGHT PERMISSIONS AND COSTS must be obtained and covered by the 
author prior to publication. All the information for images, illustrations, or tables must be 
provided in captions according to the MLA Handbook guidelines.  
  
Further guidelines can be found at our website:  
http://www.indiana.edu/~ycgl/ycgllive.html 
 
If you have any questions, please do not hesitate to contact the YCGL staff: 
 
923 Ballantine Hall 
Indiana University 
Bloomington, IN 47405 
yearbook@indiana.edu 
Tel: 812-855-2140 
Fax: 812-855-2688 
 


