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Guidelines for citing your sources

It is important that you appropriately cite all sources used for the project papers in this course.  The style that you use is not terribly important to me, but the proper use of summaries, paraphrases and quotations, and the completeness of the citation information are extremely important.
What Must Be Cited

In general, you should cite any piece of information that is not your own original thought.  This includes pieces of text that are directly quoted from another person/author AND material that you are summarizing in your own words.

Summaries
Summarizing or paraphrasing someone else’s ideas in your own words is usually the best way to incorporate other people’s ideas into your work.  Paraphrasing does not mean simply changing a few words in a quotation (e.g. changing “autumn” to “fall” or “therefore” to “for this reason”).  When paraphrasing or summarizing, try to extract an idea from the author’s words, mull it over a little, and then express the idea in a way that fits with the purpose of the passage you are writing.  You will usually find that your wording makes more sense in this context than the author’s original wording.  Any summary or paraphrase must be followed by a citation of the source(s) on which it is based.

Direct quotations

Direct quotations should be kept to a minimum and used only when the exact words of the author are so important that you cannot do justice to the idea by paraphrasing it.  Direct quotations must be put in quotation marks and followed by a citation.
Citations

In order to receive credit for your writing assignments, you must provide complete citation information for all sources you use.  Complete citation information includes (1) a reference in the text and (2) a complete reference in list form at the end of the paper.

In-Text References

Whenever you quote or paraphrase material from another source, you should cite the source at that point in the text.  I prefer that that you put these in parentheses, but if you are particularly fond of another style (e.g. footnotes), that is acceptable.  In any case, the in-text citation must include the following information:

If you are citing a book or published article (including an article published online), include

· the author’s last name

· the page number(s) on which the material you’re citing can be found

Example:
The tension between idealist and materialist explanations for environmental outcomes is best reconciled through an “ecological dialogue” (Bell, p. 4).

If you are citing material from a website, include

· the title of the article or webpage, if provided

· the URL for the website

Example:  The official poverty line for a family of three is currently $14,351 (“Poverty Thresholds,” www.census.gov/hhes/poverty/threshld/02prelim.html).

If you are citing material from an interview you conducted, include

· the words “interview with” and then
· the position and name (if available) of the person you interviewed

Example:
Waste water in Terre Haute is treated with chemicals in a facility outside town and then pumped into a nearby river (Interview with Terre Haute city water manager, Bud Tugley).

If you are using any other type of material, be sure to include enough information to make it clear what the source is.

List of References

The in-text references should point the reader to the relevant entry in a list of full references.  This list should allow the reader to find exactly the information you used.  If possible, entries should include the author, title, date of publication, publisher, and place of publication.  Even if not all of this information is available (as with websites and interviews), you must provide a full citation.  I am less interested in the order in which  you put the information than in the fact that it is complete.  Use the examples below as guides, but be aware that not every reference will fit these models perfectly.  When in doubt, include as much information as possible about what the source is and how you got it.

Book:

Bell, Michael Mayerfeld.  2004.  An Invitation to Environmental Sociology.  Thousand Oaks, CA: Pine Forge Press.

Article:

Robinson, William I.  2001.  “Social Theory and Globalization: The Rise of a Transnational State.”  Theory and Society 30:157- 200.

Chapter from a book:

Morrill, Calvin and Jason Owen-Smith.  2002.  “The Emergence of Environmental Conflict Resolution: Subversive Stories and the Construction of Collective Action Frames in Organizational Fields.”  Pp.90-118 in Organizations, Policy, and the Natural Environment, edited by Andrew J. Hoffman and Marc J. Ventresca.  Stanford: Stanford University Press.

Material from a website:

U.S. Census Bureau.  “Poverty Thresholds: Preliminary Estimate of Weighted Average Poverty Thresholds for 2002.”  www.census.gov/hhes/poverty/threshld/02prelim.html.

Interview:

Tugley, Bud, Terre Haute city water manager.  Phone interview conducted 9/2/04.

