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The updating of Enrollment and Student Academic Information Bulletin content has transitioned to an 
electronic, and environmentally friendly, format through Kuali Workflow. The eBulletin workflow 
application will be used for sending and receiving copy electronically to and from the administrative 
offices and academic units that provide content for the bulletin. 
 
Process Flow: 
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1. BREG sends notifications with previous copy of Bulletin for review to academic units and offices.  
2. The notification will be sent to you through your Action List in OneStart.  (Note:  you can set 

your notification preferences through Preferences.) 
 

 
 

3. Click on the Document ID to open the item 

 
 
You will need to download the attachment to preview the information 
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4. Example of attachment(s): 
 
Spring (note color distinction) 

 
 
Summer (Green) 
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 If changes are not necessary, choose Approval Without Changes and click Approve 
 

 If changes are needed: 
o Make the changes within the document (your changes will be displayed in red) 
o Resave your document to your local file 
o Choose Approval With Changes 
o And attach your document in the eDoc (Browse for file on your computer) – then 

Save 

 
 

You also have the option to route the eDoc to someone else for their review.  Enter their network ID in 
the Route by net ID? field and click Approve.  The eDoc will be forwarded to them for Approval, and 
then returned to you for your action. 
 
Once you have reviewed your eDoc(s), it will be routed to the Registrar’s Office.  You can monitor its 
progress by searching on the document ID, date, initiator’s name in Document Search. 

 
 
Click on Route Log to see what step of the process the document is at. 
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After the academic department or office has Approved their eDoc, it will be routed back to Services for 
review.  If there are any questions or follow-up it will happen at this step. 
 
When all web updating is complete, the eDoc will be Approved. 

 
 
When all updates have been made to the web version of the Enrollment and Student Academic 
Information Bulletin, the Registrar’s Office will notify Faculty, Recorders, Scheduling Officers and 
Advisors via listserv. 
 
Students will receive the Bulletin electronically prior to registration, and for incoming students, during 
new student orientation. 
 
This information and the electronic Bulletin is available at:  http://registrar.indiana.edu 
 

http://registrar.indiana.edu/

