HPER Professional Service Delivery Council (PSDC)

Tuesday, February 3, 2009

8:30-10:00 a.m., HPER 125

MINUTES

Members Present

S  Simmons, J Muyskens, S Heeter, B O’loughlin, B Nelson, A Voigt, C Nowicke, M Lockhart, C Moore, and D Skirvin

PSDC Chair, S Simmons, welcomes Dean Goodman to today’s meeting. 

Approval and Review of Minutes
M Lockhart noted that under “Organizational Charts” it should read: PSDC organizational charts, not HPER organizational charts. BN/ML moved and seconded to approve the minutes. December 2, 2008 minutes were unanimously approved as amended.

PSDC Chair, S Simmons, recognized professional development grant recipients Emily Ward (Rec Sports) and Jeanie Alter (AHS); and thanked subcommittee members that came together in December to choose the recipients. It was also noted that there is a follow-up procedure/grant report regarding those grants and S Simmons will distribute that report when it is completed. 

Report from the Communications Subcommittee (S Simmons, J Muyskens, A Voigt)

A handout was distributed noting ideas for a PSDC webpage. Dean Goodman mentioned that HPER now has resources for professional website development and a graphic artist. The website should be a publicly accessible site using the template used by other HPER websites. HPER Dimensions is another method of communicating information regarding the PSDC.
Plans for Spring and Fall Events

The Spring event will be the awards ceremony scheduled for May 6, in HPER 125; this is the Wednesday during finals week. Dean Goodman stated that he thinks the Staff Awards Ceremony should be separate from Faculty Awards. Members discussed that it may be better to have this event the last week in April; perhaps April 23, 11:30-1:30. Margi will work with D Buzzell in the Office of Advancement to make arrangements for lunch preceding the awards ceremony.

The Fall event could be a reception introducing new staff, meeting each other, etc. Dean Goodman suggested incorporating this with the retreat at Bradford Woods. It could be built into that day rather than add an extra event to the start-up schedule in the Fall. The Dean noted that someone will have to remind him of this when he begins planning for the retreat. Details for this will be discussed at the April PSDC meeting and then members will meet with Dean Goodman for discussion.
Organizational Charts (M Lockhart)

Copies were distributed among members and a few amendments were noted. The organizational chart will be mailed through campus mail accompanied by a short letter to PSDS members and also emailed to all faculty / staff.
Vice Chair position

The Vice Chair would likely, but not necessarily, transition into the chair position for next year. Steve Heeter expressed an interest in having further discussion with D Skirvin regarding this position. 

Round table

S Simmons asked if members would be willing to come together over the summer to discuss the Fall event and members agreed that this would be acceptable. 
B O’loughlin discussed the use of Campus Creative Services. There is a fee for services on top of the assessment that comes out of the budget. Dean Goodman has spoken with D Kent about this and has asked her to always get a minimum of 3 bids on each project.
Action Items

1. Meet with Deb Kent to discuss HPER Dimensions
2. Meet with Stephanie Brown to discuss the web page and create a mock-up of a PSDC web page to present at the next meeting

3. Spring event plans and preparations; discuss with D Buzzell and M Lockhart

4. Get more grant information out early via the Listserve as well as communications departmentally regarding the next grant submission in May, 2009

5. M Lockhart will obtain information regarding communications and professional staff within her strategic planning group

6. Meet with D Skirvin to discuss budget construction and get that information to the dean as soon as possible

7. Email organizational chart out to all faculty and staff and send it via campus mail to the PSDS along with a letter drafted by S Simmons

8. S Simmons will meet with the dean in May about Bradford Woods after it is discussed at the April meeting.

9. D Skirvin will meet with S Heeter to discuss the vice chair position

M Lockhart moved to adjourn.

S Simmons thanked Dean Goodman for attending the meeting.
