HPER PROFESSIONAL SERVICE DELIVERY COUNCIL

MINUTES

Tuesday, December 2, 2008
8:30-10:00 a.m., HPER 125
Members Present
S. Simmons, J. Muyskens, S. Heeter, B. O’loughlin, B. Nelson, C. Nowicke, M. Lockhart, C. Moore, and D. Skirvin
Approval and Review of Minutes
SH/ML moved and seconded. It was noted that S Heeter attended the October 7, meeting; his name should be added to the minutes. October 7, 2008 minutes unanimously approved as amended.
Vice Chair position for the PSDC

It was discussed that in fairness the Vice Chair should be someone who is not in Kinesiology because that person would likely become the Chair next year and the current Chair is from that department. S Heeter, B Nelson, and JC Parmley would be the most likely candidates. S Skirvin will talk to S Heeter and JC Parmley regarding this position.
Organizational Charts 

M Lockhart passed out copies of HPER organizational charts presented in 2 different formats. Members agreed to distribute the organizational chart to all in HPER or post on the HPER website, also include in a welcome packet to incoming employees. The chart will be updated each semester and include first and last names.
Grant Applications

Subcommittee members were identified as follows: J Walls, C Nowicke, J Muyskens, and B Nelson. 
S Simmons will send an Outlook request for a meeting of subcommittee members during finals week.
Report from Communications Subcommittee

Status of Seminar/presentation proposal from last meeting: Presenting at one of these seminars wouldn’t necessarily emphasize that presenters are part of Professional Service Delivery Staff. Dean Goodman is in support of a website that would serve to highlight PSDS.  He also suggested to spotlight the contributions of a Professional Service Delivery Staff member(s) or general information about the Professional Service Delivery Council in next year’s HPER Dimensions. 
Proposal of Fall Welcome Event: Discussed a possible meet and greet event. It would be difficult to schedule this during welcome week. It was agreed that this could be scheduled a couple of weeks into the semester. This event would include all the professional service delivery staff on the organizational chart, as well as new hires.
Members discussed the spring awards event and perhaps lengthening the time allotted for that event to allow more time to showcase the PSDC.

Next Meeting – Dean Goodman

Members will discuss possibility of fall event, thoughts regarding the awards ceremony,  and discuss PSDC web page.

Action Items

1. M Lockhart will add first names to the organizational chart and use the color coded version.
2. Communications subcommittee will meet to put specifics together for a web page.

3. S Simmons will meet with D Kent to discuss possibilities in HPER Dimensions.

4. Speak to Dean Goodman at the February 3, 2009 meeting regarding: 

a. PSDS meet and greet or fall event

b. Thoughts about the spring awards ceremony

c. A Professional Service Delivery Staff web page

5.   Schedule awards ceremony

6.   Grants sub-committee will meet to review grant applications

M Lockhart moves to adjourn / B O’loughlin seconds. Meeting adjourned. 

