INDIANA UNIVERSITY
KOKOMO

DIVISION OF EDUCATION

Preparation of the Teacher Candidate e-Portfolio

1. Go to appropriate undergraduate major Web page—for example, http://www.iuk.edu/~koeduc/elem.shtml
for elementary education majors—and scroll down to “Important Resources” section, and then click on e-
Portfolio link, at http://www.iuk.edu/~koeduc/eportfolio.shtml.
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IMPORTANT RESOURCES

e-Portfolio Ditections for Developing, Updating, and Publishing (Link)

Field Experi ion Forms for Competency in the Field (PDF)

Metastandards for Competency in the Field (Subrit anling)
Professional Dispositions Assessment Rubric (DOC of PDF)

Limited Criminal History Report  Procedures (Link)

PRAXIS | and Il Exams Registration Dates, Test Sites, Study Guides (Link)

TEACHER EDUCATION PROGRAM (TEP)

Policies and Frocedures (FDF)

Application (Submt on-line)

STUDENT TEACHING

APPLICATION DEADLINE -- NOV.1, 2007 to Student Teach 2007/2008 School Year

Student Teather Guidelines (PDF)

Grading Palicy for Student Teaching (PDF)

Application and Guidelines for IACTE Teacher of ear Award (PDF)

Application for Student Teaching [New version will be posted by August 1, 2007]

UNIT ASSESSMENT SYSTEM

Benchmark Meeting Palicies and Protocols (PDF)

Conceptual Framewark Graphic (PDF)

Conceptual Framework Marrative (FDF)

Division Policy Statements (PDF)

Completion Palicy (PDF)

Coursework Repatition Policy (PDF)

Metastandards for Competency in the Fisld (FDF) or (Subrmit online) v

=
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2. The page is full of useful information. The yellow arrow points toward documents that will help you
understand when and how you will be evaluated. The blue arrow is your entry into the portfolio matrix.
Choose the program you are enrolled in to begin. (On this screen shot you cannot see the Secondary
Program link; however, it is below the Elementary Education Program link if you scroll down.)
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e-Portfolio
Formative Portfolio Evaluation Sub) ion Deadline: Monday, April 9, 2007
Guidelines (doc or pdf format)
Summative Portfolio Evaluation Submission Deadline: Monday, April 16, 2007
Guidelines (cioc or pdf format)
Initial Teacher
Fducation Progrars Effective Fall Semester 2006:
Master of Science in
FEducation Al students entsting the Teacher Education Program will be required ta develop and maintain an electronic portfolio, ar e-Portfolio. The e-
s Portfolio will contain evidence, or artifacts, which demonstrate that a teacher candidate has met the reguirements established in the
Indiana Teacher 554
% Division of Education's Metastandards at the level of proficiency specified for each of the Benchmarks in his or her program
License Renewal and
Continuing Eucation
Assistance in the selection, . and for of artifacts and reflective statements will be pravided in each of
VISION the pre-professional and professional education courses. In addition, in the design, . and of the &
Farly Childhood Portfolio will take place in the Introductory e-Portfolio Workshop at Benchmark 1 and the Advanced e-Portfolio Warkshop at Benchmark 4
Education Center
¥ Student progress in the development of the e-Portfolio, to include generating, digitizing, and posting of artifacts, and the writing of reflective
R R caterments, will be the subject of review in each of the pre-professional and professional education courses. In addition 1o meeting the e-
Current Information Portfolio requirements for each of the Benchmarks in his or her program, every student must pass the Formative e-Portfolio Evaluation, in
Division Newsletter which he or she must achieve a minimum level of Proficient for each of the 7 Metastandards, at Benchmark 4. Every student must also
pass the Summative e-Portfolio Evaluation, in which he or she must achieve a minimum level of Mastery for each of the 7 Metastandards,
Curriculum Lab at Benchmark 6. W
Faculty and Staff
Fi Division of Education e-Portfolio and Unit Assessment System (UAS) resources, including the Conceptual Framewark, UAS Benchrnarks,
Organizations Course/Benchmark Sequence Document, and Metastandards Rubric are available at the follawing
Scholarships
5 Early Childhood Education Pragram
Fducation Home Page
Elementary Education Program
v
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http://www.iuk.edu/~koeduc/elem.shtml
http://www.iuk.edu/~koeduc/eportfolio.shtml

3. Click on the URL and you will see the matrix displayed. Down the left and right side you will see the
labels for a number of important sites. Be sure you review all of them, however, for this handbook, only
two will be covered: The e-Portfolio Zip File and the Metastandard Rubric.

4. Select the appropriate zip file and download to your desktop. For this example we will use the K-6
program.

a http:{iwww.iuk.edul~koeducleporifoliofresources_elem. htm - Microsoft Internet Explorer
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e-Portfolio Resources

Division of Education - IU Kockomo

Elementary (K- 4) Education
Link

Download (Right Click Save Target)

Download (Right Click Save Target)
Link

o Download (Right Click Save Target)

Conceplual Framewark Download [Righ

ick Save Target Conceptual Fromewark
Save Target) tetastandards Rubric
ck Save Target) UAS B=nchmarks

ck Save Target] 2 -Porifolio $Sequence
Download (Rig ck Save Target) Create Web Account-PFPT
Download (Right Click Save Target) Create Web Account-PDF

Wetastandards Rubric Download (Ri

UAS Benchmarks Download (Ri

2P Sequence Download (Ri
Create Web Account-PPT

Create Web Account-PDF

Review Deadlines

Formative e-Portfolio Evaluation Submission
Guidelines (pdf format

Summative Portfolio Evaluation Submission
Guidelines (doc or pdf farmat)
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5. When you right click, you will be given several choices. Choose Save Target As. When the window
appears, save the folder to your desktop. It will take a minute for this folder to decompress. At this

point you may have several internet windows open. You may close all windows except for the one that
has the e-portfolio file folder.

6. At this time you now have 2 folders with e-portfolio. The one with the “zipper” can be deleted. The
one without the zipper is now YOUR e-portfolio folder.
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7. At this time, if you click on the e-portfolio folder, you will see a series of folders. The folder labeled
“index_files” should not be touched. However the file labeled index is your e-portfolio template. We
will return to this later. You will also see several folders marked standard. These represent each of the
7 metastandards. Click on any one to view the levels. For this example we will click on standard1.
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8. When you click on this standard, you will see the four levels. These are the folders that will hold your
artifacts. For now we will click on the basic level folder.
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9. Again you will see a folder with an underscore standard_files. You will not need to touch this. Place
your cursor over the file standard1b, and right click. You will be given several choices. Move your
cursor over Open with..., and you will be given more choices. Choose Microsoft Word.
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@ termet Explorer
Office Word
@ Wicrasoft Office FrontPage
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E Microsoft Office Excel
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B wordrad
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Send To 3

Edit
Open in Same Window
Print

"= Canwert to Adobe POF
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Copy

Create Shortcut
Delete
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Properties




10. You will now see a screen that will allow you to edit your reflective statement and add artifacts. When
you are compete simply Save your reflective statement.

T standard1b - Microsoft Word
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| Elementary (K-6) Teacher Education Program e-Portfolio
[Teacher Candidate Name|]

Metastandard #1: Child Development and Learning

Basic Proficient Mastery Exemplary
(Enowledze & C 0 (Appliction) (lnatysic and Gyrihasis) (Ershastion)
Proficiency | Candidates know and understand | Candidates demonstrate and Candidates use educatinnal Candidates deterrine the
hove children leamn and develop and | practice theoretically based learning theories to plan effectiveness of various
also that children differ in their teaching and learning strategies to | developmentally appropriate theoretically based teaching and
development and approaches to promote cognitive growth and curricula and create leaming leamning strategies for all children,
learming, development of all children. environments that promote
positive socidl engagernent and
self motivation.

Reflective Statement:
Evidence:

Artifact 1

Artifact #2 =

Rationale:

Professional Growth:
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Adding Artifacts:
1. When you are ready to save an artifact you need to follow the process above. For this example, we will
use standard 1 at the basic level.

2. Click and drag the artifact into the folder.
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3. Then, open your standardl1b file (again with Microsoft Word). Highlight the word Artifact in the
template. Go to the tool bar, and find Insert. Pull down the menu and locate Hyperlink.
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4. When you select hyperlink, a window will open. You will then see your artifact. Select it from the
window and click OK. You have now created a hyperlink.
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5. Now if you return to the main file (by hitting the BACK button on the upper left) and click on the main
index page, you will see the entire matrix.
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If you click on the main index page, then you will be able to see the hyperlink to your artifact and
reflective
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(Evahation)

Proficiency Candidates know and understand | Candidates demonstrate and Candidates use educational Candidates determire the
how children learn and develop practice theoretically based learning theories to plan effectiveness of various
and also that chitdren differ in teaching and learning strategies | developmentally appropriate theoreticatty hased teaching and
their development and approaches | to promote cognitive growth and | curricula and create learning, learning strategies for all
to leatning, development of all children. environments that promote children.
positive social engagement and
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Congratulations! You have completed the process of creating your e-portfolio!




