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Areas of Responsibility

« Planning and reporting

e Statewide academic resources

e Faculty relations

 Institutional research and accountability
o University policies

e Executive review and recruitment

* Public safety and institutional assurance
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OVPPP Policy Administration

The policy development mission of the Office of
the Vice President for Planning and Policy is to
provide an authoritative, comprehensive, easily
accessible, and up-to-date repository for
university and campus policies, and to improve
the quality, transparency, and consistency of
policy drafting, approval, and promulgation.
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Policy Index

w INDIANA UNIVERSITY People & WPPP (O IJ  Search

Academics  Ars & Culture Campuses Community Outreach  Economic Development  International Research  Sports & Recreation  Technology

Planning and Policy

Planning & Policy Home » University Policies

Flanning & Reporting Drafting & Approval

Statewide Academic UnlverS|ty PO||C|eS » Policy Developmant
Resources » Policies in Process
The policy development mission of the Office of the Wice President for Planning and Policy is to ¥ Mew Policies
Faculty Relations provide an authoritative, comprehensive, easily ihle, and up-to-date repository for
university and campus policies, and to improve the guality, transparency, and consistency of
. : : : Feedhack
Institutional Research & policy drafting, approval, and promulgation.

Accountability
» Provide policy feedback

I B Mote: This partion of the site is frequently updated and changed. In addition, there may be Indiana
University Policies University policies in place that are notincluded in these links
Executive Review &

e University Policies

FPublic Safety & Institutional

General University Policies
Assurance

Affirmative Action Policies

WPPF Organizational Chart
Code of Conduct Related to Student Loan Activities 55

Contact Us Conflicts of Commitment Policy

Conflicts of Interest Policy
Emergency Information &8

Substance-Free Workplace Policy

Tohacco Policies

Executive Review

= Policy on Review Procedures for Chance\lors'l,_‘:

Facilities
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• contains university- level policies
• some are links directly to policies, others are to units that have their own policy page like HR and IT
• encourage you to look through the index and if your unit has university policies that are not here, please let us know so we can include them

Links in the box on the right side:
• working on tools for Policy Development-- the template and routing sheet will be posted there
• Policies in process,  policies posted for review periods, and other information like memos regarding policies
• New policies- links to the newest policies posted in the index- here is another place you can help- if there is a new policy in your areas that we can highlight send us the link and we’ll get it posted


Policy Development

OVPPP Role:

 Necessary elements
* Proper authority and approvals
e Relation to other policies

* Process and input
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• ensure policy has necessary elements
• ensure policy has proper authority/approval
• flag issues or conflicts with other policies, i.e. to identify any duplication, conflict, or overlap with other policies.
• encourage proper process and input



Policy Feedback
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Planning and Policy

Planning & Reporting

Statewide Academic
Resources

Faculty Relations

Institutional Research &
Accountability

University Policies

Executive Review &
Recruitment

Puhlic Safety & Institutional
Agsurance

YPPP Organizational Chart
Contact Us

Emergency Information g#

Flanning & Policy Hame » University Palicies » Policy Feedhack

University Policies

Policy Feedback

Flease use this form to provide feedhack on the policies arganization, palicy content, orthe policy
formation process. Thank yvou for vour input!

First Name:
Last Name;
Email Address:
Phone Number:

Policy Type:

* Feedback:

Submit Feedback

Research  Sports & Recreation  Technology

Drafting & Approval

v Policy Developrnent
b Palicies in Process

v Mew Policies

Feedback

v Provide policy feedback
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• Can submit any feedback through this page or by emailing Jenny Kincaid


Long Term Policy Goals

 UA policies to standardized policy template
e Organizational system for UA policies

e Common web address in “~vppp/policies”
 Improved search function

 “Policy on policies”

e Assistance and training

e Compliance structure
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• Review by units of their UA policies and conversion to standardized policy template
• Development of organizational system for UA policies by volume and number 
• Common web addresses for UA policies through “~vppp/policies”
• Improved search function for policy index
•”Policy on policies” – task for Policy Advisory Council
• Assistance and training for campuses, schools and departments to enhance policy development at all levels
• Organizational structure for compliance


Drawings & Prizes Policy

Background:

Sponsorship committee began meeting Fall, 2008

Work on sponsorship expenses, sponsorship
revenues and issue of drawings

First Memorandum on Sponsorship issued in March

First draft of Drawings & Games of Chance Policy
posted in September

Revised draft includes more types of events and
prizes, and higher prize limits
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Second Policy Review Period — please submit comments or questions to Jennifer Kineaid,

Jan_ 31, 2009

INDIANA UNIVERSITY

Drawings and Prizes

FULL POLICY CONTENTS

Scope EMactive: August 31, 2000
Palicy Statement Last Updated: Movember 15, 2000
Feason Tor Pollcy
Procedurs Responsible University OfMce:
Definftions Oifice of the Vice President and CRD
Sanciions

Responsible University Admintatrator:
ADDITIOMAL DETAILS Neil Theohaid, Vice President and CFO
Agdditional Contacts
Web ASress Policy Contact:
Foams. Campus Financial OMcer
Felaied Informaton
Histony
Scope
Al ymiversity units.

Registered or recognized student organizations that hold events on wniversity property.

Policy Statement

Drawings and Other Games of Chance:

University umits and registered (recogmzed) student orgamizations may conduct drawings
or other “games of chance™ to encourage attendance at or participation in events or
activities if a) the value of any prize offered does not exceed $300 and b) the total value
of all prizes offered at any event does not exceed $900. In rare circumstances, a request
may be made to award prizes with values that exceed the amounts identified above. Such



ll.l INDIANA UNIVERSITY

DEFFICE OF PINANCLAL MANAGEMNENT SEUYICES
Prize Tax Data Collection Form

This form is to be completed by the department that has performed a drawing or “game of
chance” and provided a prize to a recipient. This information is necessary to assist the
university in meeting federal and state tax reporting obligations. An IRS Form W-9 ar Form W-
BBEN are also required to be submitted with this document unless the prize recipient is an
employee of the university.

Event Information:

Event Name Ewvent Dote

Recipient Legal Name:

Last Name First Name

IRS Tax Form Collected: w-9D W-BBEN |:| Uniiversity ID#

Date prize distributed: Value of prize (attach support): 5

Description of prize:

Purpose of event and prize distribution:

How did participants become eligible for the drawing or game of chance?
WVoluntary submission of idea, essay, art, or completion of survey for a contest
Randomly selected from participants engaged in an activity or in attendance at an
event

Eligible Participants (Mark all that apply): Student |:| Faculty/Staff D General Public |:|

Department Information:

Chart/COrg Contact Name/Number

Internal Tax Department Use Only:
Date Received: Reviewed by:
Comments:

Effective: D8/31,/2009
Refer to University Policy “Drawings and Other Games of Chance”



Questions?
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