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                   FMLA
               vs
                LOA
Both protect a person’s job.

How are they the same?   How are they different?

Which one to use?

FMLA
Federal Law


12 weeks (480 hours) per year

Appointed and Hourly Staff


Approval required if meets purpose and eligibility criteria
Purpose: Birth, adoption, or  placement of child 


Illness of spouse, child, or parent


Own illness


IU has added domestic partners and their children

Eligibility:   Total of one year of employment, and

1250 hours of work in previous 12 months

LOA

University Policy

30 days to One Year

Appointed Staff only

Department head discretion to grant or not

Purpose: Non-medical situations, such as:  Education
Travel

Personal

Other employment

 with written approval

Medical situations not covered 

under FMLA

After FMLA exhausted

Eligibility:
On appointment

Approval Process:

Notice/Request/Approval


Forms


Medical Certification


Release to Return to Work


Tracking of Time Away
Health Care and Life Insurance 

Coverage continuation

Requires use of accumulated Sick, 

Vacation and PTO time

before going absent without pay

When absent without pay exceeds

30 consecutive calendar days,

initiate E-Doc for LOA
Approval Process:



Department Head; initiate E-Doc
when absence without pay will or does exceed 30 consecutive calendar days

Health Care and Life Insurance

Coverage continuation

Use of accumulated paid time off not required before granting a LOA
NOTE:   If reason for leave qualifies for FMLA, then required to use FMLA before discretionary LOA. 
FMLA Policy:  http://www.indiana.edu/~uhrs/policies/uwide/fmla.html
LOA Policy:  http://www.indiana.edu/~uhrs/policies/appointed/discretionary.html
 UHRS Contact:  Employee Relations

                             856-6047
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