CATS
July 22, 2004

Contract & Grant Accounts

Establishing a C&G FIS COA Account by Screen
COA ACCOUNT MAINTENANCE
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COA:  Chart is where this account administered.

Account  Number:  The first 2 digits ‘46’ represent funding type “NIH”, three middle digits ‘417’ represent the department and last two ‘06’ are random unique numbers.

Account Name:  Agency acronym, grant #, PD’s name (above in underwrite status).

Org Cd:  Identifies department affiliated with the account.

Campus Code:  Defines where funds are spent and work is being done.

Effective Date:  Date account period begins as stated in the award.  To spend prior to this date requires prior approval from agency.

Expired Date:  Date the account expires as stated in the award.
Zip, City, State, Address: all standard and we use set-up sheet based upon org code.

Off Campus:  Flag which identifies project activities that take place at sites neither owned nor maintained by the university and/or at a sufficient distance from the university facilities that use is impractical.

Closed:  Initiated when all activity is closed and project ready to archive.

MORE – ACCOUNT RESPONSIBILITY
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Fiscal Officer:  Person responsible for proper fiscal management and conduct of the project for which the account was issued, has oversight of account role.
Supervisor:  Person who oversees the fiscal integrity of the organization.  
Manager:  Person with the operational role, responsibility to ensure that funds are getting spent according to the budgeted plan.
Continuation COA:  Continuation chart of accounts, chart for continuation account listed on next line.
Continuation Account: Account that will accept transactions after CG account expires.
Income COA:  Chart for income account you enter on next line.
Income Account:  The account in which the agency income will be deposited.  For Letter of Credit Accounts, use the appropriate clearing account.  If not LOC, fill in with same account number.
Budget Code: Determines the level for budgeting for an account per agency restrictions.  This could be at the level of object code, object level, object consolidation or account.
Sufficient Funds: Level the system will check when processing purchase orders. Auto default to N.
TP Sufficient Check: Sufficient funds check, enter N.
External Encumbrance Sf: Sufficient funds check, enter Y.
Internal Encumbrance Sf: Sufficient funds check, enter Y.
Preencumbrance Sf: Sufficient funds check, enter Y.
Control Cd: Enter N.

MORE – ACCOUNT
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Account Type Cd: Identifies the type of revenue for the account.  Two codes NA & ND.

ND:  For ‘deferred revenue’ use code “NA” (cost reimbursable, normal scheduled payments, prepaid awards) basically use this code if we return unexpended or un-invoiced funds.

ND: ‘not deferred revenue’ use “ND” (used with clinical trials, income based on case report forms, deliverables) where IU keeps residuals.
Sub Fund Group: Match the agency type to the five characters and use workgroup letter for last character.  I.e., NIH is federal (feder) and Vicky is CG Administrator (e), use federe.
Fringe Benefit Code: Should be Y unless the award will NOT pay for fringe benefits.
Fringe Benefit COA: Automatically fills if you enter a Fringe Account below.
Fringe Account:  If award doesn’t pay for fringe benefits and salary will be charged to the account, contact department to get departmental account to pay for the fringes.
Higher Education Code: Used for institutional reporting and this reflects the ‘purpose code’ listed on the proposal.
Restriction Code: Code R
Restriction Date:  Leave blank.

Endowment Chart of Accounts: Auto fills when an account number entered for Endowment Account field below.
Endowment Account:  Endowment or Underwrite account number.  Leave blank unless the department is underwriting the account you are creating, enter the account number that is guarantying this underwrite. (NOTE: when updating an underwrite to an award status, delete this field).  FYI – the above example is underwritten, thus the account number.
MORE – ACCOUNT CONTRACTS AND GRANTS
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Control Chart of Accounts: Fills automatically when the Control Account entered.
Control Account:  Leave blank unless you are establishing a secondary account (i.e., main account previously established, but needs another account to further define tracking of income/expense).  This links multiple accounts associated with one award.
ICR Type Code: Indirect Cost Recovery Type Code (Facility and Administrations Costs) will determine what object codes will be excluded from F&S cost charges.  Above example list a ‘21’ which excludes:  Fees, equipment, stipends, subcontracts, patient care, hospitalization.
Series Identification: The series is a unique identifier of the awarded percentage of indirect costs.  This is negotiated with the agency prior to being awarded.  The example above lists ‘166’ which is 50.5%.  So for every dollar spent on the account, .50 ½ cents is charged as indirect to the account.
ICR Chart of Accounts: Leave blank, automatically populates when the ICR Account entered below.
ICR Account:  The account that will receive the indirect costs.  We have a spreadsheet in CG for a guide to entering the info.
CFDA Code:  Catalog of Federal Domestic Assistance Code must be indicated for all federal and federal pass through grants.  CFDA number should be contained within the award document.

MORE – ACCOUNT GUIDELINES
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Chart of Account:  Automatically populates.

Account:  Automatically populates

Expense Guidelines:  Enter expense guidelines specific to this award found in the award document.  NOTE:  When the Digest is generated at a later date, this information is displayed on the digest.

Income Guidelines:  The way the income will be received (i.e., Letter of Credit, Cost Reimbursable, Payment Schedule, etc.) found in the award document.

Purpose: We enter the proposal number, amount of the award(s), or “Underwrite” if applicable.

COST SHARE – Associated with award/account

ESTABLISHING A CG COST SHARE SUB ACCOUNT

SUB ACCOUNT 
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COA: Automatically fills when below account entered.
Account:  Contract and grant account that the cost share is supporting.
Sub-Account:  Unique identifier established by C&G staff and associated with a specific source account.  An account may have many cost share sub accounts, each listed with different source accounts to support the cost share.
Name:  This provides the name of the sub account using ‘cost share’ followed by the supporting source account number.
Active Code:  Defaults to Y which is active.  To inactive a N is entered.
Report COA, Report Org, Report Cd: Not used in association with C&G accounts.

C&G A21 Type Code:  There are two type of codes, EX and CS.  This field defaults to EX (expense), but when we establish the cost share, we delete and re-key in CS.  If EX the grant account supports the costs.
MORE SUB ACCOUNT ENTRY
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MORE COST SHARE ENTRY – SOURCE ACCOUNT
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CS Source COA: Automatically populates when the CS Source Account Number filled.

CS Source Account Number: The account provided by the department to support the cost share expense associated with this sub account.

CS Source Sub Account Number:  This is a sub account that has been established within the cost share source account (departmental account listed above) provided by the department.  
FIS BALANCE SCREEN/CONSOLIDATION

(fis/inquiry/balances/consolidated balance enter account number, click report)

[image: image9.png]1) FIS Transaction Processi Balances by Cons:
Ele Edt Worfow Inquries Options Help

Fiscal Year: 2004 ot
Chart: BL
hccount: (164170 [V eeHas
: ubacels
sw acces | e
C Do @ Consoidate
i
@ ExclContShare Ino CostShare





Screen defaults to *Consolidate and *Exclude Cost Share.  If you clicked the ‘report’ button your results will be expense/income view for the main and all expense sub accounts associated with the account entered.

Cost Share Detail – insert account number, sub account number, *Detail and *Include Cost Share for results relating to your cost share sub account expense/income.
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HOW TO VIEW AN ACCOUNT REFLECTING EFFORT OF PERSONS AND SALARY ONLY.
FIS/Inquiry/Labor Distribution/Account Status: Current Funds:  Enter account number and click report for view.
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RESULTS: Effort by cost share and account – salary dollars rounds up/down.
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FIND BY ACCOUNT:

On main fis page go to Search for Documents/Find by Account enter doc type and account number to retrieve results.  If no parms entered, you will get all documents for the account.  Below example reflect document type of ST (salary transfer) and account 4641706.  Select search to get results.
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QUERIES TO ASSIST IN MONITORING YOUR CG ACCOUNTS:

http://www.fms.indiana.edu/
Select:  Financial Data Retrieval System (FDRS)
Select:  Pre-Defined Queries
Select:  Contracts & Grants (this contains queries for Institutional Reporting (awards/proposals) and Financial Reporting.  Use the scroll bar on the right side of page to view all options.
VARIOUS SECTIONS:
   Institutional Reports for Proposals/Awards:

· Queries for Institutional Reporting – condensed reports by agency type, chart, and organization.
· Detail Queries – full detail of many, i.e., organization, project director, agency, agency type, purpose (instruction, research, other). 
Financial Expense/Income   

Exception Report Queries
· Accounts with Expenses and No Income

· Expired Accounts with Expenses Greater Than Income
· Income Over Budget

· Overdrafts By RC


Chart of Accounts Queries
· Account Listing – listing of all active accounts
· Continuation Account Listing – expired CG accounts & CG continuation #

· Cost Share Sub Account Listing

· Account Close Listing – expired accounts not closed

· Underwrites by Underwriting Fiscal Officer


Income/AR Queries
· Accounts Receivable Listing

· Monthly Cash Balance

· Daily Cash Balance

Miscellaneous Queries
· Outstanding A21 Listing

· Sub Account Salary Encumbrance Listing

· ICR Income/Expense Report

· Cost Share Notice

Ethel Workman 

7/22/04 
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