Inputting Superintendent of Documents Classification Numbers in Unicorn

Approved by the Cataloging Congress at July 23, 2001 IOCC meeting.

Complete instructions for assigning and formatting Superintendent of Classification numbers are set forth in GPO classification manual: a practical guide to the Superintendent of Documents Classification System, edited by Marian W. MacGilvray.  Washington, DC : Library Programs Service, Supt. of Docs., U.S. G.P.O., 1993. (http://ww1.access.gpo.gov/gpoaccess/fdlp/pubs/classman/class93.html).  The following examples and instructions are taken from this manual.

(▲ = space)

Monographs

· All letters in Superintendent of Documents classification numbers are capitalized.  Prior to September 1992, a combination of upper case and lower case letters was used.  However, automation has made a change to all capitals necessary.

· A space must be inserted between letters and numbers in the class number unless there is intervening punctuation. 

A▲1.10:B▲68

C▲16.21/A:17

C▲3.134/2:C▲83/2/988/CD

Y▲3.F▲31/25:13▲B▲43

Y▲3.N▲88:10/0868/V.1,NO.2

Y▲4.AP▲6/1:EN▲2/2/2000/PT.7

Y▲4.B▲85/2:S.HRG.102-271

· Parentheses are the only exception.  One space must be inserted before and after a parentheses, unless there is adjacent punctuation.  

AE▲2.106/3:26/PT.1▲(sec.1.641-1.850)/990

D▲5.317:616▲(717-5)▲A

ITC▲1.12:TA▲503▲(A)-13▲AND▲332-238/V.2

· No spaces precede or follow symbols, such as the ampersand (&).

D▲101.11:9-2330-363-14&P 

Maps

· Classification numbers for many maps are constructed according to the general Superintendent of Documents classification rules.  However some categories of maps, including U.S. Geological Survey (USGS) 7.5 minute quadrangle maps, Forest Service maps derived from them, and some Defense Mapping Agency (DMA) and National Ocean Service (NOS) maps, follow different rules than using a cutter or series number after the class stem.  See pages 86-89 of the Manual for complete instructions on classifying maps.

USGS 7.5 minute quadrangle series

I▲19.81:31099-H▲6-TF-024/991

Forest Service maps 

A▲13.28:SH▲2/3/992/37089-F▲5

Defense Mapping Agency and National Ocean Service

C▲55.418/7:11373/991

D▲5.334:TPC▲F-10▲B

D▲5.356:24162/990

Serials
· Input the SuDoc classification stem as outlined above for monographs.

· The SuDoc stem is found in the 086 field of a GPO serial bibliographic record. 

· Retain any terminal punctuation of the stem, whether it is a forward slash ( / ) or a colon ( : ).
· Input the enumeration and chronology data in a subfield z. 

· Do not input a space either before or after the |z. 

· Separate the enumeration information from the chronological information with a space. 

· If the caption information consists of abbreviations, do not input spaces after the periods. 

· Do not capitalize captions. 

· If there are two levels of enumeration, do not mention the second level of enumeration if the volumes are complete.


Y▲3.AD▲9/8:11|zv.1-4▲1975-1978
· If the enumeration consists of two or more levels, separate the levels with a comma.  Do not input a space following the comma.
HE▲1.56:|zv.2,no.1-v.8,no.2▲1978-1984
· If there is only chronological data, precede the year with a |z with no spaces before or after it. 
Y▲3.F▲31/8:1-2/|z2000

· If the year is abbreviated (i.e. 998, 999, etc.), replace it with a normal date (1998, 1999, etc.) 
Y▲3.F▲31/8:1-2/|z1999

· If issues are numbered within the year, input the date first, followed by a comma, and then the enumeration, again with no spacing.
PR▲42.8/4:|z1997,no.1-1999,no.1
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