HOW TO AVOID CREATING EMPTY

MARC HOLDINGS RECORDS

There are two ways that unwanted MARC holdings records can be created. 

The first way is if the distribution code on the serials control record is not mapped to the home location code as input in the |c of an existing MARC holdings record. In this case, a new holdings statement will be created on the MARC holdings tab with the home location that is actually mapped to the distribution code in the serials control. These unwanted MARC holdings records will, in addition, have an 863 field for the item checked in. In these cases the duplicate MARC holdings record has to be deleted, the issues un-received, the distribution code (or the home location) changed, the link established on the MARC holdings tab in the serials control record, and the issues checked in again. 
The newly-discovered second way produces a MARC holdings record that, except for the home location code, is completely empty. The most common case in which these empty MARC holdings records are created is in the cancellation process. If the MARC holdings record is deleted first, or if the link in |= is removed, the subsequent editing of the serials control record, even if that action is to deactivate it, will result in the creation of an empty MARC holdings record. Similarly, just hitting OK on a deactivated serials control can create an empty MHLD.
The best way to avoid the “ghost” when deactivating a serials control is to uncheck the box on the OPAC display tab of the serials control record which directs the machine to update the MARC holdings record. If that box is unchecked, the “ghost” cannot reappear. 

An alternate, though less secure way of avoiding a ghost is to deactivate the serial control record first before deleting the MARC holdings record or its order linkage. If this method is followed, it will still be possible to create a ghost subsequently by accidentally hitting OK on the serial control record.
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