Notes for AGSA Panel: Find and Land an Academic Job
Thursday October 27, 4PM in SB 159
Prepared by Stacie M. King

Cover letter is your chance to grab the attention of the search committee

- essentially a summary of your CV in narrative form

Those that I have reviewed and written include about 5 paragraphs, in NO MORE THAN 2 PAGES!

1. Intro paragraph

- A summary of your research, major questions, teaching experience, laboratory experience, progress in terms of filing
- Make it broadly anthropological without jargon!

2. Paragraph about your dissertation research (if you are just finishing)

- Major questions, arguments

- Major results

- Topics that the research addresses (broad topics)

- Contribution and significance to anthropology, future plans
If you’ve been out a while, then talk about your current research

3. Paragraph about your professional preparation

- Experience, qualifications

- Presentations at conferences

- Publications

- Grant record

- Awards

4. Paragraph about teaching experience

- the classes that you have AI’d for or taught yourself

- your teaching philosophy

- why teaching anthropology is important

- any teaching awards that you have won

5. Last paragraph about how you would contribute to the program at the university or college to which you are applying – very important!:

- what courses you might teach (at introductory, upper level and graduate level) – especially ones that don’t overlap with those of current faculty

- what centers you could be affiliated with and how your interests integrate with them

- interesting educational experiences you might be able to provide for your students

- why this university is a good fit for you – show you know the university/school


- student body


- faculty research interests

6. Closing:

- note what you have included with your packet:


- C.V.


- writing sample(s) – article reprints, chapter of dissertation


- teaching philosophy with examples of student evaluations (excerpt and retype those you think best compliment your teaching)

Important notes:

*****Do your research, show you know the school, the job announcement, and took the time to put together a professional looking letter/application!  Spell check and make sure you didn’t forget to change the name of the school, etc.

*****Make it accessible, easy to read, and interesting to a broad (4-field or greater) audience!

*****Only rule is that you won’t get the job if you don’t apply

– don’t count yourself out based on what you perceive as a narrowly defined job.  Most of us can 

make our work fit – highlight how your work fits – the committee can decide what aspect of the announcement you don’t fit

- many jobs end up going to people whose main research is in a different region/time period, topic than was originally intended


1. Because they are willing, have planned to start new research elsewhere


2. They are able to show how their work will build the program in a way that the 


committee didn’t envision when formulating the announcement

*****Don’t use the cover letter to talk about the hardships you have gone through as a graduate student and how much you need a job, don’t share personal information.  This is the time to show YOUR STRENGTH AND PROMISE as a professional scholar.


Comments from the note taker in the margins:





The cover letter is one of the most important items you will send with your application.





Make sure you have the basics in place: use letterhead, make sure the format and tone is professional and formal.











Paragraph 3:





Think of this in terms of the NSF review criteria.  In this paragraph you will present yourself as a researcher and professor.  





Paragraph 2:





Explain how your research will contribute to Anthropology as a whole.  Think of your research in the context of a 4-field discipline.





Paragraph 6





In your application packet, include your teaching philosophy/portfolio, writing samples.  It looks good and it can’t hurt.





With your CV include 3 references’ contact information.





Comments from other faculty:


Have someone else read your letters.  Make sure to proofread (you cannot believe the errors in some letters).  Think about making space to add discussions of your future research plans, it will make it clear you are great and only plan to get better.








